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Welcome to Elementary School 
We are proud of our outstanding educational programs. This handbook has been prepared to provide 
parents with essential information about our elementary schools and to answer questions about 
policies, procedures, and programs. 
 
Teachers and administrators are dedicated to helping each student reach his or her potential.  If you 
have questions or concerns not addressed here, please contact your childôs teacher or school principal. 
When concerns arise, we remind parents to try to solve problems at the closest level, so classroom 
questions should go first to the teacher, then building administrator, then central office, then the Board 
of Education. 
  
We also invite families to participate in the many activities and functions scheduled in the schools 
throughout the year. Working together, we will provide our elementary students with one of the finest 
educational programs in the nation.  

 
District Strategic Plan 
Our Mission: Cultivate Educational Excellence By: Empowering Students Ÿ Valuing Diversity Ÿ Inspiring Curiosity 
Ÿ Pushing Possibilities  

Our Vision: One GP: One inclusive community learning together  

 
Link to Strategic Plan 

https://www.gpschools.org/Page/21599
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Grosse Pointe Public School System Calendars 
 
The district calendar, along with individual school calendars, assessment and performing arts calendars are continu-
ally updated and can be located on the district and school websites. Visit www.gpschools.org for more information. 
 
Parents and community members can view Board of Education meeting information, testing dates, scheduled 
breaks and much more through the calendar link on the website. 
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One key to helping your child receive a quality education is a strong partnership between home and school based 
on two-way communication and trust. As your childôs first teacher, you have tremendous influence over their in-
tellectual growth and learning achievements. When we get to know each other we work together most effectively. 
 

Attendance/Absence 
 
Attendance at school for the entire academic year is mandatory for students age six to sixteen, unless other quali-
fied educational arrangements are made (MCL 380.1561). Students are most successful when they are in class 
regularly. Students are excused for illness and medical appointments. Please call the school absentee recorder 
number by 9 a.m. on the day of your childôs absence.  If your child is not in school and the office has not been 
notified, an attempt will be made to contact you.  This is for your childôs protection. 
 
Punctuality is a lifetime habit that students should develop. Students are expected to arrive on time each day, pre-
pared to learn. If a student arrives late, he or she must report to the office and check in. Parents will be contacted if 
a student is excessively tardy or absent. Please see sample letters in the appendix. 
 
Release During School Hours 
If a student must leave during school hours, parents must write a note to the teacher and principal. The student 
must be picked up in the school office and signed out by a parent or parent designee. Parents must note on the 
studentôs emergency card the persons with whom the student has permission to leave school. Students cannot be 
released to any adult not listed on the emergency card without permission from the parent. If your child will be 
leaving for lunch, please contact the school office to establish the procedures used in this situation. 
 
Doctor/Dental Appointments 
Parents are encouraged to make doctor/dental appointments after school when school is not in session. 
 
Other Absences 
Students should not be taken out of school for family vacations.  If families must be out of town when school is in 
session, parents should not request make-up work in advance. If a teacher requires special make-up work, it will 
be given to the student in appropriate amounts after the trip. 
 

Calling/Contacting the School 
 
Here are key points for facilitating effective home-school communication: 

¶ Every elementary school uses many ways of communicating with parents as communication between home 
and school is critical to each childôs academic success. Take advantage of technology: sign up for e-alerts, 
visit the website, take surveys to share your feedback, and find out if your childôs teacher prefers email or 
calls over backpack notes. Devise a system that works for you. Good info is shared at Back to School Night. 

¶ Speak with the person closest to the situation. Most of the time questions can be resolved with the classroom 
teacher or staff member. 

¶ If, for any reason, you do not think the question is resolved after the initial contact, try again.  If you continue 
to have concerns, contact the building principal, then the central office administrators. 

¶ Remember, building secretaries and office assistants cannot change policies or procedures. Talk with the 
teacher or building principal. 

¶ Deal with any problem as soon as you know there is one. Call and make an appointment. Please do not stop 
the teacher in the hall or outside a classroom door to discuss an issue. 

 

CREATING A WINNING PARTNERSHIP 
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Classroom Visits by Parents 
 
The school system supports the involvement of parents in the educational process and encourages parents to 
maintain regular contact with their childrenôs teachers. At the same time, parents should understand the school 
systemôs responsibility to safeguard the learning environment for all students and be sensitive to the disruption 
that can result from having visitors frequently observe a class and place demands on the teacherôs time. In 
addition, the school system has an obligation to protect the privacy of all students and their families by ensuring 
that frequent visits by one parent do not allow that parent to develop inappropriate knowledge of the behavior or 
academic progress of other students. Accordingly, parents must adhere to the following guidelines:  
 
¶ Parent or resident visits shall normally be scheduled with the teacher and the building principal to the extent 
possible.  (see Policy 9150) 

¶ To protect the privacy of other students, parent visits should be kept to a minimum. 
¶ Parent visitors must check in at the school office prior to the start of the class they wish to observe and follow 
procedures for ID badges, escorts, etc.  Parents should arrive before the start of class and limit their stay to 45 
minutes or one class period. 

¶ Parent visitors should quietly observe classroom activities from a location designated by the teacher, unless 
specifically requested otherwise by the classroom teacher. 

¶ No more than two parents will be permitted in a classroom on a given day, except on special open house or 
visitation days arranged by the superintendent of schools. 

¶ The parental visitation permission slip requires parents to keep any information on the behavior or 
performance of other students strictly confidential. 

¶ Visits will not be allowed during tests or other student examination/evaluation sessions. 
¶ Visiting parents should refrain from using classroom observations for impromptu parent-teacher conferences 
during or outside class time. An appointment should be made with the teacher if the parent wishes to discuss a 
visit or his/her childôs educational progress. 

¶ Parents who fail to abide by these guidelines or who intentionally disrupt the educational process and 
activities of the school may be asked to leave and/or be denied future visits. 

¶ School principals may establish special guidelines for visitors who do not have children in the classroom. 
 

For complete information, see Board Policy 9150 and related Administrative Regulations 
 

Closing School 
 
In the event of bad weather or other emergency, the superintendent may close schools. Closing schools involves 
weighing a number of issues, including: condition of local roads, sidewalks, and school parking lots; conditions 
outside Grosse Pointe that could affect the ability of staff to get to school; and weather forecasts for the day. The 
superintendent makes the decision based on reports from the assistant superintendent for business and grounds, 
local police and fire departments, and the National Weather Service. The district website, and local radio and TV 
stations announce school closings. Parents will also receive a phone call via the districtôs automated calling sys-
tem. The district also has a free APP (search GPPSS) for text notifications. Please wait for a call or check the 
radio or TV rather than contacting school. 
 
In the event of an emergency closing during the school day, every effort will be made to contact a parent.  
Students will remain at school until a parent or their designee arrives. 
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Code of Conduct/Discipline 
 
The Grosse Pointe Public School System has a discipline policy which covers all students. It is posted online at 
www.gpschools.org under the School Board dropdown, click ñPolicy,ò then ñStudent Code of Conductò for the 
complete version.  
 
The mission of the Grosse Pointe School System, in partnership with parents and community, includes ensuring 
that each student is challenged to fully develop individual abilities, skills, and character to succeed in life. In addi-
tion, the vision of the district includes the creation of a school environment that cultivates the development of 
knowledgeable, responsible and caring citizens. To create and maintain such a school environment, respect for the 
rights of others, consideration of their privileges and cooperative citizenship shall be expected of all members of 
the school community. Students are expected to show respect for real and personal property, pride in their work, 
attain high achievement within the range of their ability, and demonstrate exemplary personal standards of courte-
sy, decency and honesty.  
 
The Code of Conduct identifies standards of conduct needed to support the educational objectives of the School 
System and to protect each studentôs right to a safe, orderly, and productive learning environment. While reasona-
ble rules and regulations regarding behavior are necessary for a safe and orderly school environment, the district 
affirms its commitment to support the efforts of all students to manage their own behavior. Support for students 
may be demonstrated in a variety of ways.  
 
When a student violates the expected standards of behavior, it is important that the district respond in a manner 
that restores the conditions that promote learning for all students while at the same time allowing the disciplined 
student to meet his/her learning obligations. The District should provide interventions and/or alternatives that are 
appropriate to the offense and proportional in degree, consistent with current law, normally progressive in nature, 
and constructive and limited to that which is reasonably necessary to promote the districtôs educational objectives.  
 
The Board also believes that the Code of Conduct must provide a clearly defined opportunity for a student who 
stands accused of unacceptable conduct to a fair appeal process and allow opportunity for the studentôs learning to 
continue. Discipline decisions must comply with the Family Educational Rights and Privacy Act (FERPA) and all 
State and Federal reporting requirements in all respects, particularly to maintaining student confidentiality.   
 
APPLICATION AND SCOPE OF THE CODE  
 
The Code of Conduct covers all students enrolled in The Grosse Pointe Public School System. The Code applies 
to a student who is on school premises, going to or from school, in a school-related vehicle, or at a school-
sponsored activity or trip. While the School System is not responsible for supervising or regulating off-campus 
activities, the School System may impose disciplinary or remedial measures in the event that off-campus activities 
of students, including travel to and from school, directly interfere with the operations, discipline, or general educa-
tional environment of The Grosse Pointe Public School System. Implementing the Code is primarily the responsi-
bility of the principal.  
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Directory Information and Media Release 
 
In accordance with the provisions of the Family Privacy Act of 1974, the Grosse Pointe Public School System 
must give public notice that it considers a studentôs name, address, and phone number ñdirectory information,ò 
which is available to the public.  It is also possible that photos or videotapes of students may be released to 
newspapers, web sites, or other media in connection with school activities.  If you do not want your childôs 
directory information, photos, or videotapes made available to the public, with the exception of random group 
pictures, you may have him/her excluded during annual online registration or by notifying the Department of In-
formation Services, Grosse Pointe Public School System, 389 St. Clair, Grosse Pointe, MI 48230. You must in-
clude the student name, parent/guardian name, date, and signature in your letter if not using the online form. 
 

Dress Code 
 
Children should dress so they are comfortable at school.  They should come to school dressed to go outside each 
day. Students should have boots, something to cover their legs, coats, hat, and mittens or gloves in winter. Every 
school office has a wind-chill chart, which principals use as a guide as to whether students will have outside 
recess.  The chart uses air temperature and wind speed to determine whether the wind chill is dangerous (when 
less than 0 degrees with wind chill). All schools also have a weather radio, which allows principals to monitor the 
National Weather Service forecasts. Only when information from these sources shows that it would be dangerous 
for students and teachers to go outside is outdoor recess cancelled. 
  
During warm weather, students may wear appropriate shorts. Students may not wear shirts with offensive 
language or pictures on them. They will be required to change if these items are worn to school. Hats are not to be 
worn in the building except for religious or health-related headwear . Shoes should be appropriate and safe. Please 
see www.gpschools.org and under School Board, click Policies for 5511 - DRESS AND GROOMING. 
 

Kids Club/Camp OôFun/Preschool/Childcare 
 
Before- and after-school child care is available at every elementary school. The program is licensed by the State of 
Michigan and is fee based. Information and registration forms are available on the website www.gpschools.org, in 
the school office, and in the Kids Club office at 389 St. Clair (432-3067). A summer Camp OôFun program and 
tuition-based preschool program (for ages 6 weeksð5 years) are run through the same office. The  GPPSS Child 
Development office is located inside Barnes Early Childhood Center.  

School and Personal Property 
 
Your child is responsible for the care and safekeeping of all textbooks and related learning materials provided by 
GPPSS. Parents will be charged for items that are lost or damaged beyond normal wear and tear. Lost and Founds 
have various locations in each school.  Students and parents should check for lost items on a regular basis.  
Periodically, unclaimed items will be disposed of or donated to charity. All articles, clothing, and lunch boxes 
should be labeled with the studentôs first and last name in order to minimize losses. Please note that items such as 
personal gaming devices are not to be brought to school. Some teachers allow students to bring items on designat-
ed days to share with classmates. Students should not carry more money than is needed for milk, lunch, etc. Please 
remember there is an online Pre-pay system for lunches at www.gpschools.org. For special times, money should 
be in a labeled envelope.   
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Lunch Program 
 
¶ Lunch and milk can be purchased in school. Payments can also be made online through at 
www.gpschools.org 

¶ Breakfast is available at Defer, Mason, and North. 

¶ The lunch program is run by Chartwells. For questions, call 313-432-3208. 

¶ Lunch menus are distributed online-click the apple icon (right) 

¶ Student purchases can be monitored online and parental restrictions on those can be made as well. 

¶ Applications for a free or reduced cost lunch are available in the school office and online. 

¶ Children are expected to use good manners, show respect for others, and leave the table in a clean condition 
for other students. All trash and recyclable items should be placed in the proper containers. 

 

PTO 
 
The elementary school Parent Teacher Organization (PTO) is made up of parents, teacher representatives, and the 
building principal. Each school has a written set of bylaws governing the election of officers, responsibilities, and 
meeting times. The PTO usually sponsors fundraising activities for field trips, assemblies, special projects, and 
enrichment materials and activities not funded in the school or district budget. Please check your buildingôs PTO 
webpage or newsletter for more information. 
 

Registration 
 
A child must be five years old on or before September 1 to enter kindergarten (waivers are available for those who 
turn five by December 1). Parents are encouraged to establish residency and register for kindergarten in January. 
Refer to the district Kindergarten Handbook for further information. A parent or legal guardian must show proof 
of residency, the childôs original birth certificate, social security number, and record of immunizations and vision 
testing when registering for school. This is necessary for all students attending the Grosse Pointe Public Schools. 
  
Parents who have recently moved or are in the process of moving into the school district must first establish 
residency before students can be registered. This can be done online by visiting gpschools.org/enrollment. Call 
313-432-3083  or email verify@gpschools.org to schedule an appointment or if you have any questions about 
online enrollment. 
  
An emergency form must be completed for each student. The form provides the school with information for 
releasing students and where parents can be contacted in case of a student illness or other emergency.  One form is 
kept on file in the school office and a copy is used by the classroom teacher for field trips. 
 

Immunizations 
 
Students are required to be vaccinated against diphtheria, tetanus, pertussis, polio, measles, mumps, rubella, and 
hepatitis B. Non-medical waiver forms are now only available at the Wayne County Health Department. 
 

Kindergarten Round-Up/Visitation 
 
Students will be notified by their neighborhood school when special pre-kindergarten visits are scheduled each 
spring. These visits introduce the children to their school and help ease fears and anxieties about the transition 
from home to school. Each elementary will hold its own Kindergarten Info Night in early January. 
 

Student Records 
 
Student records are transferred from one school to another by mail. The parents or guardian will be asked to sign 
an authorization form for transfer of records to the new school. All student records are kept confidential. 

http://www.gpschools.org/
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School Hours 
 
Elementary:  Delayed Start Mondays: 9:05 a.m.-3:38 p.m. 
   8:20-11:34 a.m./12:24-3:38 p.m. 
Middle School:  Delayed Start Mondays: 9:00 a.m.-3:13 p.m. 
   Tuesday-Friday: 8:15 a.m.-3:13 p.m. 
High School:  Delayed Start Mondays: 8:42 a.m.-3:05 p.m. 
   Tuesday-Friday: 8 a.m.-3:05 p.m. 
 
(REFER TO THE DISTRICT OR SCHOOL WEBSITE, TIMES SUBJECT TO CHANGE.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Students are expected to be picked up promptly at dismissal time, unless they are involved in a parent-authorized, 
supervised activity or enrolled in School Age Child Care which is available for a nominal fee at each elementary. 
 

Visitors 
 
For our childrenôs safety, all parents and visitors must pick up an ID badge in the school office before proceeding 
to a classroom. Each elementary school is equipped with a buzzer system. 
 

Volunteers 
 
Volunteers are an integral part of the enriched classroom experience. Their support of teacher-planned activities is 
encouraged and welcomed. Volunteers must pick up ID badges in the school office. Volunteers must follow the 
same code of ethics that the professional staff follow (included in the appendix). This includes keeping confiden-
tial matters confidential. Volunteers, particularly those driving for field trips, will be required to share personal 
information for background checks. 


