Front Page 2002 — Advanced Usage

Start FrontPage, open a web or create one, and create a blank page. On this new blank page,
build a single cell table that has your name in it and any other graphics that you would like to
insert to make it more personalized. Then save this page as name.htm and title the page
“name plate.” You should have a page that looks something like this.
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Now, you will use this page to learn some of the more advanced, but extremely helpful
features of FrontPage. If you are planning on creating a large web, most of the features
discussed will make your web designing life much easier.
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Including a Page

Including a page is a very nice feature that saves a web developer countless hours. If there is
a topic or title that will be included in your web site several times, the best way to include it is
using this feature. You are going to include your name plate page into your site. First, open
another page or create one if you do not have another. Place your cursor at the top of this new
page. You are going to place your name plate there. Now click the Web Component button

from your toolbar. ON
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This will open the Insert Web Component dialog box.

Insert Web Component

Corponent type:
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e Dynamic Effects
@ Web Search

% apreadsheets and char]
Hit Counker

% Phota Gallery
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Table of Contents
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This will open the Include Page Properties dialog box that
is used to name the page that you are including.
Here you can type in the name of the page you want to

Display one page's contents on another page.

Zancel |

= Back | Mext = | Einisha—
e

Include Page Properties

Page to include:

In the dialog box, select
"@Included Content on the left, and
=] | after clicking, you will select

Page on the right.

When you have selected these
two from your lists, click Finish.

include or just browse for it using the browse button.o\

It is usually easier to use the browse button rather than typing the address. When you click
browse, you will see the Current Web dialog

Current Web ﬂ

Lonk.in: I CHiMyweb

Mame |

Title

[:I _privake

D images

3:] aboutme, htm
@ index. i
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Home Page
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Cancel |
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box. This is just like the Open dialog box,
because you will have to go locate the page
that you want to include. You can even
select a page from another web. The page
you are going to use is in your web and

named name.htm.

After highlighting this name, click OK.

Then click OK on the Include Page

Properties dialog box.
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The page titled Name Plate should now be inserted at the top of your page.

This feature allows you to include the same page into many different pages. The nicest thing
about this feature is when something has to be changed, you only have to change it once on
the original page (name.htm), and all the other pages you included it on are automatically
updated when you save.

The Include Page feature is used a lot for titles on pages like you just did or at the bottom of a
page where a developer will insert “for broken links email me.” Then, if an email changes or
the business/school logo changes, it only has to be updated once rather than hundreds of
times.

Creating a Navigation Structure and a Navigation Bar

By creating a navigation structure, you can add a navigation bar to your pages. | have gone
through and added a few extra pages to my web site, so | can build a larger navigation
structure for you. If you only have a couple pages, create some extras to practice with. On the
Views Bar on the left of your window, select Navigation. You will see a window like this.
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navigation buttons to these pages, choose Shared Borders on the Format
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]
Hyperlinks
Tasks
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Under the Folder List, you can see all the pages in your web. Now use your mouse to click and
drag the pages into their structure. This means the main page at the top and as the pages link
from one to another (Hierarchy of pages).
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In the picture above, | am dragging Section 1’s grade page into its spot below the grade page
in my web. Now, you can see how the hierarchy of a web site is set up and a navigational

structure will look.

This is the final structure of the
pages that | have in my web site.

If one of yours ends up out of Home Page
place, you can always click, hold, [

and drag it up or down levels.

| |
T
Class .ﬁ.ssign...b] Personal His. .. grade page 1
[—]

-

Section 1 L\'l Section 2 I}‘l

Pierce 4



Now that you have created a navigational structure, the program has an idea of the structure of
your site. The program will create a navigation bar on all the pages listed in the navigational

structure. In the Views bar, click Page.

Now, put your cursor above or below (your choice) your name plate that
you inserted with the included page feature. You are going to insert a

navigation bar so users can navigate your site easier.

Click on the Web Component button, and the Insert Web Component dialog

box will open, click on lin
Structure on the right.

Insert Web Component

Component Lype:

Choose a bar type:

bars on the left, and Bar Based on Navigational
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Table of Contents
Top 10 List

[=7] List view x|

baszed

Ear

Photo Gallery
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the web site navigation structure click on the Mavigatio
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on the web Cancel |
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n icon in the Wiews bar.

= Back

nsert Web Component

Choose a bar style;
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After having these features
_@highlighted, click the Next
button.

(7] ]

Now, you will see a window
that allows you to select
different themes. Themes are
great to add color and
graphics, but they are

Use Page's Theme

/.
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y 4

/

HHmmx HHHHH

preformatted, so if the titles are
too long, they will not wrap. | /
like to use the Page’s Them

at the top, because it is easier,
and | can keep it with the

A skyle based on the theme of the page.

theme of my site.
After your decision, click Next.

Find components
on the web

Cancel

T

< Back

Einish '
E L
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Insert Web Component ﬂ E

Choose an orientation: The next view will give you

the option to have your
link bar horizontally or
I vertically. Remember, it
1 will go wherever your
cursor was at when you
started this process. When
, you have the direction that
you prefer selected, Click

Insert the Link Bar with the links arranged horizonkalle, Finish.

Find cormponents

on the web Cancel | = Back. | Mexk = |

Link Bar Properties E
The Link Bar Properties dialog box will Generl | style |
open. This box lets you select the links Hypetlinks ko add to page
that will be available on what page. " parent level Additional pages:
L_I?l-l 11 = Same level [ Home page

Thinking of your navigational structure,
you can click on the different choices an :: E:clzla”'j l”'m I Parent page
watch the different boxes turn c:olors!\> -~ zlulhaﬁ;iel

The legend for the different boxes is £~ chid pagss under Home
located below, so you can get an idea ofN

what pages will be included on the L Page link bar will appear on
. . | Fages link bar will link ta
navigation bar. o
1 Other pages

On the right side, are selectable boxes
the Home Page and Parent Page. Home
Page means index.htm or the page that
the site originates with. The Parent Page
is the page that is one tier above the
page in the navigational structure. You [ ok | cancel |
can select these options if you think a

user would like to have the chance to go back to the beginning or up one tier in the hierarchy.

After you have made your selection, click OK and your bar will appear on the page where your
cursor was. This is my navigation bar on my home page. The page is currently at home, so the
program

=

knows not to
create a link [ Home ][ Class Assionwnents | [ Personal History | [ Grade Page ]
there (hence
the black

letters, not linked). Then it links to the other pages | specified in the Link Bar Properties dialog
box.
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Shared Borders

Shared border(s) is another time saving feature that is included in FrontPage. This allows you
to tell FrontPage that this section of a page should be included on several different pages (or
all) in a web. So, instead of going through and doing the include page feature that you just
worked with 100 times, you can set the pages to share the [

same border. Format | Tools  Table Frames ‘Window  Help
@A Font... v | ¥

-
=
|
m -
i

Click Format on the menu bar and you will see Share :5 Pulets and Bmberng. Fades. i \
Borders. The Shared Borders dialog box will open. Borders and Shading..
Fasition, .. Ras A saishng

i Dynarnic HTML Effects

[ Theme...
il
Shared Borders l b e
Apply ko fp Style Sheet Links. .,
i* pll pages ;irc Shared Borders..,
¢ current page sl (=% Page Transition. ..
Se{ <] Background. .
I_ Top e Remove Formatting  Ctrl+Shift+2
[T Include mavigation butkons Properties Al+Enter
i [ Left |
I Include navigation butbans L .
™ Right At the top of this dialog box, is the
I Irelude navigation buttans Apply To option. This is the catch
‘ [™ Bakkam with the Shared Borders feature;
you have to apply it to all the pages
™| Reset borders for current page boweb default In yoyr web and then go back and
take it off of any pages that you do
order Properties, , | [ ok | cancel not want it on. There is no way to

tell FrontPage to perform the
function on specific pages, so you
need to make sure that your border is something that most pages will be sharing. First, you
have to use All Pages that is selected at the top to start with. Now, select the borders that you
would like to have shared. You can pick one or all four. As you select them, the hypothetical
page on the left of the box will show where that border would run. After clicking in any of the
election boxes the Border Properties button will become active. After you select any except
the bottom, you have the choice to include the navigation buttons. This means the program
uses the navigation structure that you created earlier. If you would like to have all the top of the
pages to have your name plate and the navigation for the main pages in your site, you can set
the navigation bar to Parent Level and then put the Child Level down the right or left side with
this feature.
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shared Borders I

Apply ko
¢ al pages
£ Current page

r" ___________ | ¥ Tap
' [ Include navigation butkons
\ ; ¥ Left
: [ Include navigation buttons
[ Rinkr

[

Background

I Calor: I W Automatic j
[ Picture: I

U....
%1
. 1

Browse, ., |

|

]

Cancel |

| have selected the Top and Left borders
to be shared. You can see the dashed
lines running on the top and the left of the
hypothetical page. Then click Border
Properties and the Border Properties
dialog box will open. This lets you set a
color for these borders, or even set a
picture that is placed in the background of
he border. On the top line of the dialog
box, you can select which border you
would like these effects to be applied to.
Any changes that | make in the border
properties box right now, will apply to the
top border only. After you have made your
selections or changes, click OK.

| want to have a shared border only on the top, so | will uncheck the left border. | would like to
have a navigation bar though, so | will check to Include Navigation buttons.

When you have selected what you want for
your web site, click OK and you will return
to your page.

" Current page

Shared Borders ﬂ l
Apply to:
* al pages

¥ Top

[v Include navigation butkons
I Left

[T Include navigation buttons
[~ Right

™| Include navigation buttans
[ Botkarn

™| Reset bordets For current page b web default

Eorder Properties. .. |

o]

Cancel
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You may get a warning that says you may lose some information (click OK). Shared Borders is
easiest when set up as you begin your web, but can be added at anytime. Most of time, a web
page is started and grows as your interest or needs do. In the area where the border says “Edit
the properties for the link bar to display,” you can double click to go into the properties and
change it to any setting you wish. The page might have its name inserted at the top (Home
Page here), that can be deleted. | had mentioned putting the name plate in the border; you can
do that by clicking on the name plate and dragging it into the border. Do you see the dotted
line at the top of the page? That is the border for the Shared Border, anything above that line

will appear on all the pages.
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Now, you can click and drag some of the features to make this look a little better.
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| moved the included page (name plate) by clicking and dragging it into the border and then set
the navigation bar to show the child pages under home. If you look closely under the blue
border on my name plate, you can see the dashed line. @—

This is where the border ends, so all the pages in my web will have this on the top of the page.
The navigation bar will change subtly with each page, since | have it set to show the child
pages (linked or not linked).

When | started explaining Shared Borders, | mentioned that you had to enact this on all pages
and then go back and take it off of any that you did not want it on. Well taking it off is fairly
easy and the steps are basically the same. Click Format and go to Shared Borders again.

Now, instead of leaving the Apply to: as  FE IS S 1<
All Pages, you want to change it to i e

Current Page. Then uncheck the &l pages
checked boxes that are to take awwh
desired Shared Borders from the current -

page only. Then click OK and go back to o ———

your page and the border(s) will be gone
from just that page.

W Tap

¥ Include navigation buttons
[ Left

™ | Include mavigation butkans
[~ Right

™ | Include mavigation butbans
™ Bottom

[~ Reset borders fior current page ko web default

Border Properties. ..

o]

Cancel

2 e g o g e )
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Compatibility Mode

In recent studies, about 80% of internet users use Internet Explorer. There are still those
people out there who prefer to use Netscape Navigator though and FrontPage allows you to
accommodate those people. If you are designing a web that needs to be easily viewed through
Navigator, you can set FrontPage to only show features supported in Explorer and Navigator.
Click Tools on the menu bar and then go to Page Options. This is the Page Options dialog
box. You will have to click on the tab to the right that says Compatibility.

PRSP N N | ISR | R SRR N B Ipa— R

R 11

zEneral I AutaThurnbrai I Defaulk Fonk I HTML Source I Calor Coding I::'I'I'I'III'E'lt“:'“it"I

“hanging these settings maw make some menu and dialog baox options
& unavailable. This helps wou to create web sites containing only those

components suppotted by the options you specify here,

Browsers:

Cuskom j

Microsoft Internet Explorer only

Metscape Mavigator only

Both Internet Explaorer and Mavigatar <4
Mu:ru:usu:uFt YWeb TY

Et]

ICustu:um j

[¥ Enabled with Microsoft FrontPage Server Extensions

fvailable Technologies. .

¥ activer contrals v Frames

IV wEScript W £551.0 (Fformatting)
[+ Jawascript ¥ 35 2.0 (positioning)
V¥ Java applets IV active server pages

¥ Dovnamic HTL ¥ WML graphics

[+ Downlevel image File

1

N

| (0] 4 ’ I Zance|

{
| N—

y

_@' he warning at the top of
thls page tells you that by
changing anything on this
page could be making
some of the components
unavailable. These
components will just be
inactive if they are not
supported by the selected

L browser. If you want your

site to perform well in both
Explorer and Navigator,
you can select both and
then any option in
FrontPage that does not
“agree” with Navigator will
be inactive at all times so
you never use it.

After making your decision
on what browser you want
to write your site for, click

—@0OK.

The options at the bottom of the page are advanced and should be left alone.
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Photo Gallery

This version of FrontPage has a new feature called photo gallery. This allows a user to create
a photo gallery basically by inserting pictures. It creates the thumbnails and the layout, which
used to be the longest and most time consuming part of designing a photo gallery. Click the

Insert Web Component button.

In the Insert Web
Component dialog box,
select Photo Gallery. On
the right, are several
different options for types
of photo galleries. They are
all explained in the botto
pane of the dialog box and
you can see what the
layout will look like wit
each one. These are not
set in stone though, so if
you produce one and do
not like the way it is laid
out, you can simply change
that. After you have made
your decision, click Finish.

nsert Web Component

Component bype;

3

Choose a Photo Gallery Cption

;':ﬁg Dwnamic EFfects

a Wieb Search

g Spreadsheets and charts
[123] Hit Counter

=7 List: Wiew

- s N gt LT Tl T =
FEEIE | e
]| |
|
-:_ Included Content

hd N BI-ES [ |

\J

Find components
on the web

Wrrange a group aof photas harizonkally on a page. Thumbnails of vour images are created
automatically. Thumbnail images display in multiple rows, Descriptive kext is placed below each image,

Cancel = Back [exk = | Einish I

2
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The Photo Gallery Properties dialog box will open. Under the Laymu can change to

any of the different layouts at anytime you want, so do not worry too much about the decision

from the Insert Web Component dialog
box. This is a photo gallery that | have
created for my personal web site. To

add a picture, click the Add button at@————@2dd

the top of the box. You will have to get
the picture off of your hard drive or

just highlight it and click the Remov Tehexshell Ocean NH2.JPG
button. The thumbnail size ./gfvfggggggichm

is how big a picture appears until it is
opened. If you have a lot of pictures on

Pictures | Layout I 4

Photo Gallery Properties

x|

——1

| Edit... I Remove |
—1 @

Ric

Fountain in front of space nees
R&5.jpg

saklantic IR J/.humbnail size:
periing Lake, PG
o T Width; |60 =

diskette. To remove a picture, you cea.n/ Rich-t2.pg

;I Pixels
Height: 100 jIPiers

[ Mainkain aspeck ratio

[ set as default size

" override and use custom Font Formatting

Move Up and Move Down buttons t :

i ITlmes Tt Romanle (12 pt) jl | | j B 7 U
reorder the pictures. You can set th
photo gallery to use its own fon Coptent | The Adlantic Ocean in New Hampshire

formatting or just keep the same as the gt
rest of the page. Depending on which
photo gallery you select, the captio

and description may be available all the
time or only when that picture is
selected. These two are pretty self oK Cancel
explanatory and are really a personal . —r—r—
preference on how much you want to tell about the picture.

your page you m|ght want the Mave Up | Move Down | You have 10 pictures in this gallary.
thumbnails small or vice versa. Below

. . % Use Font formatting from page
the list of pictures, you can use the

When finished entering pictures, Click OK and your photo gallery will be created.
“NOTE" After you have created your photo gallery and discover that a picture or two were left

out or any changes need to be made, in the Normal view of FrontPage, you can double click
and enter the Photo Gallery Properties dialog box to change the appearance or properties.
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